
Vacancy ESN Inholland Diemen 2018-2019 
 

 

As part of the Erasmus Exchange Student Network (ESN), a non-governmental organisation that has 
over 500 sections all across Europe, Inholland Diemen receives around 100 exchange students every 
year. It is us who meet them first, bring them together and integrate them into the Amsterdam 
student life. 
Throughout the year we have travelled around Europe, both for the ESN and together with our 
students, have showed the groups the Netherlands and Amsterdam in many different ways, and 
created the best possible experience for them in this amazing city. Of course, it can always get 
better, and that’s when you come in!  If your curiosity is sparked and you have a few spare hours a 
week, don’t be shy and apply for one of the positions below! 
 
What we do 

 Attend weekly board-meetings  
 Organize the pick-up service and Introduction days for the international students  
 Organize sportive, cultural and social events as well as parties, city trips etc.  
 Integrate students on a practical level into the Amsterdam lifestyle  
 Attend national and international ESN events and meetings. (all around Europe with a 

possibility to get grants for your travel☺)  
 

Our additional responsibilities:  
President  

 Lead the board and chair local board meetings. 
 Maintain and establish partnerships. 
 Cooperation with other sections in Amsterdam. 
 Manager of deadlines and dashboard. 
 Manage recruitment and develop a strategy for the year 

 
Secretary  

 Make agenda’s before the meeting and minutes during local board meetings 
 Keep track of emails and send them to the other board members 
 Maintaining contact with stakeholders and with the International Office. 
 First contact person with the international students 

 
Marketing & PR Manager  

 Take care of the marketing and promotion of ESN Diemen and its activities and events 
 Create awareness and visibility for ESN 
 Manage Social Media channels  
 Create promotional material: banners, promotional text, etc. 
 Provide post promotion by pictures 
 Promote the partners 

 
Treasurer and Sponsorship coordinator 

 Work with Excel to keep track of all income & expenditure 
 Plan budget per month and semester 
 Complete responsibility for all financial aspects of ESN Diemen 
 Making an estimated overview of the cost of the activities. 
 Paying the activities and other costs. 

 



New position added this year: The Event Planner  
 Take the lead in the brainstorm sessions about the ESN activities  
 Contact companies for activities and arrange the best deals  
 Take final responsibility for organizing diverse activities each semester  
 Take final responsibility for the time planning of every event  

 

How to apply?: Send your CV and short motivation letter to 
secretary@esndiemen.nl 
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